5/19/2020 Building Permits - City of Cornwall

Attachment  3: Cornwall.ca
Summary of Building Permit
Requirements

Building Permits

Please click here to submit a complaint with regards to building.
(https://cornwall.formbuilder.ca/BUIL DING-AND-BY-LAW/Building-Complaint-Form),

Building Permits are necessary to ensure that applicable provincial laws, zoning
requirements and fire and structural safety standards are met.

Obtaining a Building Permit ensures that your home and other buildings meet these
standards in the Ontario Building Code. The Building Code sets out technical
requirements for the construction (including renovations) and demolition of
buildings, the change of use of existing buildings. The Code is essentially a set of
minimum provisions respecting the safety of buildings with reference to public
health, fire protections, accessibility and structural sufficiency. Its primary purpose
is the promotion of public safety through the application of appropriate uniform
building standards.

The City of Cornwall strives to promote a safe and healthy community for its
residents. This extends to the private and publicly-owned buildings with the City.

Building Officials adhere to a Code of Conduct (/en/do-business/resources/Building-Permits/Code-of-
Conduct-Building-Official.pdf) and are responsible for overseeing and inspecting that the
Building Code is followed and implemented.

Compliance with the Building Code is achieved through mandatory inspections for
building permits, demolitions, investigations of work performed without permits.

Do you Need a Building Permit / Who Should Apply /
Projects that Require a Permit

Do you need a Building Permit?A building permit is required before starting a
construction, demolition or renovation project, other than the exceptions listed
below. This is provided for general guidance and is not an all-encompassing'listing.
For advice on whether your project requires a permit, contact our Permit Technician
at 613-930-2787 ext 2355.

Who Should Apply?It is the property owner's responsibility to ensure that a
building permit is obtained when required. You may authorize your contractor or
designer (for example) to apply for the permit, but as the owner you must ensure
that you have the permit prior to starting work.

Projects that Require a Permit
New Construction:
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« Any new building greater than 10m?2 (108 ft2) in size (the area of the
building's footprint)

o Any new building that contains plumbing, irrespective of size
o Any addition to an existing building, irrespective of size

e Concrete porches

« Decks (exceptions may apply)

« Detached or attached garages and carports

e Solariums

» Addition of a dormer

e Sunrooms

 Installing or changing a swimming pool fence enclosure

 Tents (645 sq. ft / 60 m2 more ground area)

Demolition and Alterations:

« Demolishing any building greater than 10m? (108 ft2) in size
e Adding, removing or altering a structural wall or column

« Adding, removing or altering a non-loadbearing partition

e Changing the use of a building

e Installing a basement entrance

« Relocating a Building

o Changing a fireplace from gas to wood or solid fuel burning

¢ Roughing in a bathroom or washroom

« Installing a fireplace or wood stove

e Renovating a dwelling to provide a full basement

« Construction separate rooms in a basement

e Installing an accessory apartment

o Installing any new plumbing piping

e Repairing or installing an on-site sewage system

« Connecting to municipal sanitary and storm sewers

« Installing a new furnace utilizing a new fuel source

« Installing an exterior sign

« An underground sprinkler system connected to building plumbing

« Installing a solar hot water system
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Recycling grey water to reduce water use
Roof-mounted solar photovoltaic panels

Replacing an exterior wall or cladding

A building permit is required for construction whether the work is on the interior or
the exterior of the building or dwelling. There is no exemption for a building permit
when performing construction solely within or inside a dwelling. You don't need a
Building Permit for the following residential projects:

Constructing detached accessory buildings less than 10m? (108 sq. ft.) in
area*

Decks not adjacent to a building entrance that are less than 10m?2 (108 sq.
ft.) in area

Damp-proofing basements

Replacing plumbing fixtures or water heaters

Replacing a furnace or adding air conditioning units or a heat pump
Electrical projects (Consult the Electrical Safety Authority)
Kitchen or bathroom cupboards

Painting and decorating

Maintenance and repairs

Replacing windows or doors (same size openings)
Replacing roofing or shingles

Retaining walls less than 1 meter in height

Sidewalks, planters and landscaping

Garden pergolas and gazebos that do not have a solid roof

Application Forms

Permit App lication (/en/do-business/resources/Building-Permits/Building-Permit-Application.pdf)

Fence & Pool Enclosure Permit Application (/en/do-business/resources/Building-

Permits/Fence-and-Pool-Enclosure-2017.pdf)

Schedule 1: Designer Information (/en/do-business/resources/Building-Permit-

Reports/Schedule-1---2019.pdf)

Schedule 3: Consent and Acknowledment (Agent Authorization)_(/en/do-

business/resources/Building-Permits/Schedule-3---Acknowledgement-and-Consent---Agent-

Authorization.pdf),
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« Energy Efficiency Design Summary: Prescriptive Method (/en/do-
business/resources/Building-Permits/ENERGY-EFFICIENCY-DESIGN-SUMMARY---PRESCRIPTIVE-
METHOD. pdf)

o Energy Efficiency Design Summary: Performance & Other Acceptable
Compliance Methods (/en/do-business/resources/Building-Permits/ENERGY-EFFICIENCY-DESIGN-
SUMMARY---PERFORMANCE--OTHER-ACCEPTABLE-COMPLIANCE-METHODS. pdf)

¢ Commitment to General Review Form (/en/do-business/resources/Building-

Permits/Commitment-to-General-Review. pdf)

¢« Applicable Law Checklist (/en/do-business/resources/Building-Permits/APPLICABLE-LAW-
CHECKLIST---JULY-2017.pdf)

e 2020 Fee Schedule (/en/do-business/resources/Foxit-Fee-Schedule-Page-1-and-2.pdf)

How do I Apply for a Building Permit

Step 1

Visit Building & By-law Division at the Cornwall Civic Complex (Second Floor) at 100
Water Street East or give us a call at (613) 930-2787 ext. 2355 to obtain a building
permit application. Applications and additional information can also be obtained in
the Department Forms box on this page (above).

Step 2

Submit applications. The permit application requires information about the project.
You will be asked to document who will perform the work, what work will be done,
where the work will be done, and how the work will be done.

Scaled drawings, plans or other documentation of the proposed work will have to be
submitted for review. Included with the submission, the plans must have the
designer's B.C.I.N. registration number, except when a homeowner is preparing their
own drawings or for accessory structures under 30m2 (538 sq. ft).

Your application should include 2 sets of building plans drawn to scale suitable for
examination and a site plan.

What is the Cost of a Building_Permit?

Building permit fees depend on the floor area and type of building being constructed
or altered.

Typical building permit fees for residential buildings are based on area (refer to the
Fees and Charges By-Law #2018-089, for a complete listing [presently under
review]). There is a $184.00 minimum permit fee.

Typical building permit fees for non-residential buildings are calculated based on the
estimated construction value. The current building permit fee is $14.01 per $1,000
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of construction value.

For example, if construction for a project is worth $800,000 the building permit fee

would be equal to:
$14.01 X $800,000 / $1000 = $11,000.00.

2020 Fee Schedule (/en/do-business/resources/Foxit-Fee-Schedule-Page-1-and-2.pdf),

A By-law respecting Construction, Demolition and Change of Use Permits
(/en/resources/By-law-2019-027-A-By-law-under-the-Building-Code-Act-1992-respecting-Construction-Demolition-and-
Change-of-Use-Permits-and-related-matters.pdf) (Including Fees)

What Inspections are Required?

Each major phase of construction must be inspected by our Building Officials to
make certain the work conforms to the Building Code, the building permit and the
approved plans.

The mandatory inspections required for your project will be indicated on the permit.
It is your responsibility to ensure that either you or your contractor contacts the city
to request an inspection at least 48 hours before work proceeds from one inspection
stage to the next.

Zoning_and Other Applicable Laws

A building permit cannot be issued if an owner's site plan and building proposal does
not meet City zoning standards, including land use, setbacks from property lines and
maximum lot coverage. If you cannot meet all zoning requirements because of site
restrictions, you may apply for exemption through the Committee of Adjustment or
a zoning by-law amendment. These processes must be completed before a building
permit can be considered.

Use our online zoning search tool to determine the zoning restrictions that apply to
your property. Click here to access the tool. (/en/do-business/zoning.aspx)

In certain cases other laws will apply to a project and must be completed before a
building permit can be issued. The laws include site plan approval under
the Planning Act, heritage approvals, conservation authority permits and others.

Use our online property information tool (click here to access the tool
(http://maps.cornwall.ca/mapguide/cornwallmaps.php))and our gpnlicable law _checklist (/en/shared-
content/resources/Building-and-By-Law/Applicable-Law-List.pdf) [PDF] to determine the other
applicable laws that apply to your property. If they do, it is recommended that you
complete these approvals before applying for your building permit.

Resources

e Deck Form (/en/do-business/resources/Building-Permits/DeckForm.pdf)

o Siding _Form (/en/do-business/resources/Building-Permits/SIDING-FORM-REVISED-JULY-2017. pdf),
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e Fence Permit (/en/do-business/resources/Building-Permits/FENCE-PERMIT-FORMHG.pdf)

e Accessory Building_Form (/en/do-business/resources/Building-Permits/AccessoryBuildingForm.pdf),

» Plumbing_Drawing Requirements (/en/do-business/resources/Building-

Permits/PlumbingDrawingRequirements.pdf)

» Building Permit Application Guide for Homeowners (/en/do-
business/resources/Building-Permits/ApplicationGuide.pdf)

e 2016 Building Permit Report on Fees (/en/do-business/resources/Building-Permits/2016-
BUILDING-PERMIT-REPORT-ON-EEES. pdf)

o 2017 Building Permit Report on Fees (/en/do-business/resources/Building-Permits/2017-
BUILDING-PERMIT-REPORT-ON-FEES. pdf),

Newsletters

o Newsletter, Edition 1 (/en/do-business/resources/Building-Permits/Edition-1---September-
2016.pdf)

« Newsletter, Edition 2 (/en/do-business/resources/Building-Permits/Edition-2---January-2017.pdf)

o Newsletter, Edition 3 (/en/do-business/resources/Building-Permits/Edition-3---December-2017.pdf)

« Newsletter, Edition 4 (/en/shared-content/resources/Building-and-By-Law/Edition-4---August-
2018.pdf)

o Newsletter, Edition 5 (/en/do-business/resources/Building-Permit-Reports/Edition-5---June-
2019.pdf)

_Septic System Permits

The City of Cornwall has entered into an agreement with the South Nation
Conservation Authority for the enforcement of Part VIII of the Ontario Building Code
- Private Sewage Systems. As such all Sewage Permit applications will be submitted
directly to the South Nation Conservation; please coordinate with your Sewage
System Designer.

The South Nation Conservation issues permits and services related to severances,
land development, new construction and inspections of private sewage systems.
Privately owned sewage systems, including septic tanks and leaching beds, require a
permit for installation or alteration under the Ontario Building Code. Proper
operation and maintenance of your private sewage system is also required under
this Ontario Building Code jurisdiction.

The South Nation Conservation is located at 38 Victoria Street in Finch, Ontario and
can be reached at:

Telephone: 613-984-2948 or Toll Free: 1-877-984-2948
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More information is available on South Nation Conservation's website (click here)

(http://www.nation.on.ca).

Did you Know?

A building permit must be refused by the City if an owner's construction will not
meet Ontario's Building Code. The Ontario Building Code sets out mandatory
minimum standards for structural, health, fire safety and accessibility, and there is
no appeal or variance permitted.

The Building Code also requires that permit plans be prepared by a provincially
qualified designer, or by an architect or professional engineer. Your designer is
responsible to ensure the design meets the building code.

The Building Code permits knowledgeable homeowners to prepare permit plans for
their own house, provided they meet these same construction standards.

The City does not provide design services.

Department of Planning, Development and Recreation
Building & By-Law Division

Cornwall Civic Complex

100 Water Street East, 2"d Floor

Cornwall, Ontario K6H 6G4

Tel: (613) 930-2787

Fax: (613) 932-3236

Ext # 2355 Permit application and general code questions
Ext # 2310 Schedule an inspection

Ext # 2323 Permit inquiries

Ext # 2312 Zoning questions

Please click here to email Lynne Beauchamp ()

Building Permits and By-Law Enforcement Clerk

100 Water Street East, Box 877, Cornwall ON, K6H 5T9
Phone: 613-930-2787 ext. 2323 (tel://6139302787,2323)

Fax: 613-932-3236 (tel://6139323236)

Map this location (http://maps.google.com/maps?
f=d&source=s_d&daddr=100%20Water%20Street%20East,%20Cornwall%200N),

Contact Us

Lynne Beauchamp

Building Permits and By-Law Enforcement Clerk

100 Water Street East, Box 877, Cornwall ON, K6H 5T9
Phone: 613-930-2787 ext. 2323

Fax: 613-932-3236
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Email this contact
Map this location

City of Cornwall
360 Pitt Street, Cornwall, ON K6] 3P9
Phone: 613-930-2787

Email Us

© 2017 City of Cornwall, 360 Pitt Street, Cornwall, ON, K6] 3P9, Telephone: 613-
930-2787

Designed by eSolutionsGroup (http://www.esolutionsgroup.ca)
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